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Welcome!
Welcome to First Kids Christian Cooperative Preschool.  This handbook contains information regarding the preschool/extended day program.  It is very important that you read this handbook and keep it handy as long as your child is enrolled in the program.  It will answer many of the questions you may have about First Kids Christian Cooperative Preschool.

First Kids Christian Cooperative Preschool
110 W. Franklin Street
Troy, Ohio 45373
(937) 335-2826 Ph.
(937) 332-0070 Fax
www.firstkidspreschool.org  Website

Bridget Haines – Director
bhaines@troyfumc.org

Linda Godfrey –Preschool Teacher and Extended Day Instructor lgodfrey@troyfumc.org
Ann Sweeney –Preschool Teacher and Extended Day Instructor asweeney@troyfumc.org
Beth Parke – Preschool Teacher bparke@troyfumc.org
Denise Klima – Assistant Preschool Teacher and Extended Day Instructor dklima@troyfumc.org
Megan Stutz – Assistant Preschool Teacher and Extended Day Instructor mstutz@troyfumc.org
Angel Gailey – Assistant Preschool Teacher and Extended Day Instructor agailey@troyfumc.org
Kim Locker – Lead 2-3’s Teacher klocker@troyfumc.org
Laura Lucas – Assistant 2-3’s Teacher llucas@troyfumc.org

Mission Statement
It is the mission of First United Methodist Church and First Kids Christian Cooperative Preschool to “Know Christ, Grow in Faith, and Serve People”.

Philosophy
First Kids Christian Cooperative Preschool (to be referred to as First Kids Preschool) is founded on the belief that children learn best through active participation and cooperation with their environment, peers and parents.  To meet the child’s needs, the staff will provide, in a Christian atmosphere, developmentally appropriate activities.  Through play, the child will experience growth in the following areas: Intellectual, Social, Emotional, Physical, and Spiritual.

Cooperative Preschool
A parent cooperative preschool is, by definition, one in which parents and family members of the students agree to participate and contribute in the following ways:
Assisting the teacher in the classroom once a month.
Regularly donating materials for classroom use (tissues, paper towels, art materials).
Assisting in the maintenance and clean-up of the learning and play areas.
Cleaning of the toys and classroom equipment.
Fundraising efforts.
Volunteering enrichment services (special talents, sharing of pets).
Serving on the Preschool Governing Board.


Daily Offerings
Each day the child will have the opportunity to interact with his/her peers and adults in experiences that encourage a sense of learning, discovery, and community.   Activities are in the following areas:

	            Blocks
		Manipulatives
		Creative Art 
		Dramatic Play/Housekeeping
		Reading/Writing/Letters
		Large Motor Play
		Fine Motor Play
		Christ-centered Learning 
		Large and Small Group Interaction
	            Music Appreciation
		Pre-Science Skills
		Pre-Math Skills/Number

Teachers will provide an outline of scheduled activities.  However, schedules are “flexible” and may vary on any particular day depending on “teachable moments”. 


Parent Teacher Conferences
Teachers will provide two Parent-Teacher Conferences per school year.  The first, held in the fall, will be an informal time to discuss your child’s adjustment to preschool.  The second, held in the spring, will provide information on skills, abilities, and particular interests.


Mission Projects
At First Kids Preschool, one of our objectives is to instill a sense of charity in our preschoolers.  Helping others is an important part of living in our world.  To achieve the goal of our mission statement, the students will participate once a month in a service project planned by the First Kids Preschool Staff.  


Licensing
First Kids Christian Cooperative Preschool is licensed through the State of Ohio Department of Job and Family Services.  This license is posted in the Director’s office.  The rules are available for viewing at www.state.oh.us/odjfs/cdc and in the Licensing manual located in the main classroom.


Staff
Lead teachers have at least a CDA or associate’s degree in Early Childhood Education or related field or equivalent experience.  They are trained in CPR, First Aid, Communicable Disease, and Recognition of Child Abuse.  Teachers are required to attend 6 in-service hours in child development each year.



Staff/Child Ratios
First Kids Preschool employs 2 teachers per classroom. We maintain a child/teacher ratio well below State requirements. 
Actual classroom ratios:
Toddlers(18 months to 36 months)		2 Staff members per 8 children
Preschoolers (3 years to 4 years)		2 Staff members per 14 children
Pre-Kindergarten (4 years to school age)	2 Staff members per 14 children

State required ratios:
Toddlers (18 months to 36 months)		1 Staff Member per 6 Children
Preschoolers (3 years to 4 years)		1 Staff Member per 12 Children
Pre- Kindergarten (4 years to school age)	1 Staff Member per 14 Children


Daily Schedule – Times are subject to Change	
	
	2’s-3’s:
	3-4’s:
	PreK:

	8:45 -9:25 Arrival and Center Time
	8:45-9:25 Arrival and Free Choice Play
	8:45-9:25 or 8:15-8:55 Arrival and Free Choice Play

	9:25 Clean Up Time
	9:25-9:35 Circle Time (Pledge, Calendar, Weather, Shape, Letter, Color and Number of the week)
	9:25-9:40 Circle Time (Pledge, Calendar, Weather, Shape, Letter, Color and Number of the week)

	9:25-9:40 Circle Time #1
Names/Calendar/Weather/ Helper of the day/Check Class Plants
	9:35-10:05 Music, Games and Bible Story, Art 
	9:40-10:00 Table Lessons/Art

	9:40-10:10 Gross Motor Time (outdoor, weather permitting)
	10:05 Clean Up
	10:00-10:20 Handwriting Practice/Group Activity 

	10:10 Potty and Changing Time
	10:05-10:35 Gross Motor Time (outdoor, weather permitting)
	10:20 – 10:50 Gross Motor Time (outdoor, weather permitting)

	10:20-10:40 Snack, Song and  Story Time 
	10:35 – 10:55 Restroom Break, Prayer and Snack
	10:50-11:10 Restroom Break, Prayer, Snack and Story

	10:45-11:00 Circle Time #2
Letter, Number, Color, Shape and related activity
	10:55-11:20 Table Time (Craft and practice Writing Name)
	11:10-11:25 Bible Story/Games/Music

	11:00-11:25 Art, Music and Free Choice Play Time
	11:35-11:45 Circle Time (Music, Stories, Concepts)
	11:25-11:45 Open Centers 

	11:25-11:30 Clean up Time
	11:45 Dismissal
	11:45 Dismissal

	11:30 Dismissal

	
	

	
	
	


	

Class Offerings	
2’s-3’s Class (18-35 months of age)
Meet Monday, Wednesday & Friday from 9:00am to 11:30am
This class is modeled after the Ohio Early Learning and Development Standards as they pertain to the child's Emotional, Social, Motor, Language and Cognitive development.  The purpose of this class is to expose toddlers to a wide range of experiences in a safe, loving atmosphere shared with other children of the same age.  While children are introduced to colors, shapes, sounds, textures, nature and art, they are encouraged to communicate with their words and engage in mutual social play with other children.  Bible themes and characters are also used in lessons throughout the year.  Children will experience growth intellectually, socially, emotionally, physically and spiritually. First Kids Preschool utilizes the hands on Pinnacle Faith Based Curriculum.
Preschool Class (Children 3-4 years of age who are not starting kindergarten the following school year) 
Preschool is offered:
2 days a week - Tuesday & Thursday or 
3 days a week - Monday, Wednesday & Friday
Class starts at 9:00am and is dismissed at 11:45am 
The preschool curriculum is based on the Ohio Early Learning and Development Standards.  First Kids Preschool utilizes the Pinnacle Faith-Based Curriculum where children learn through play and activities designed to teach and be fun at the same time.  Children in the preschool class are introduced to letters of the alphabet and the sounds they make, numbers, shapes, colors, the calendar, seasons, weather, math and science.  Children also learn to observe nature, inquire about their surroundings and interact with their peers through social and cooperative activities. Fine and large motor skills are developed both in the classroom and during recess.  Early writing and literacy skills are introduced and practiced.  Bible themes and characters are also used in lessons throughout the year.  Guest speakers and field trips are utilized to introduce children to new experiences and reinforce lessons.   
Pre-Kindergarten Class (Children 4-5 years of age who are starting kindergarten the following school year)
Pre-Kindergarten is offered:
2 days a week - Tuesday & Thursday 
Class starts at 8:30am and is dismissed at 11:45am
3 days a week - Monday, Wednesday & Friday
Class starts at 9:00am and is dismissed at 11:45am
5 days a week - Monday through Friday
Class starts at 9:00am and is dismissed at 11:45 am

 The pre-kindergarten curriculum is based on the Ohio Early Learning and Development Standards and the Ohio Department of Education Preparing for Kindergarten Guidelines.  Pre-Kindergarten offers a more structured class environment with a greater emphasis on academic skills in preparation for attending kindergarten the following year.  Children attending this class should be able to sit for longer periods of time and listen to and follow directions.  Children attending this class should already be showing some interest in letters, numbers, books and counting.  First Kids pre-kindergarten program offers a loving, joyful environment with the intent of fostering an early love for learning. First Kids Preschool utilizes the Pinnacle Faith-Based Curriculum where children learn through play and activities designed to teach and be fun at the same time.
A typical pre-kindergarten day will include learning centers, calendar, weather and season observation, story time, music, Bible lesson, large motor activity, handwriting, group lesson/table work (shapes, letters and their sounds, numbers and math, science, colors) art/craft and free play with peers.  Guest speakers and field trips are utilized to introduce children to new experiences and reinforce lessons. 
Children who attend 5 days a week will receive instruction with an additional emphasis on math and science.  These students will also be able to receive one on one assistance with language and writing skills.				 
	Extended day is available for preschool aged children from 7:00-9:00 am and 12-5:30 pm

	A class roster will be provided in August.


Admission Policy
In order for a child to be eligible to attend First Kids Preschool, he/she must meet the following criteria:
The child must meet the class age requirement by the first day of school.
The child must be fully toilet trained and able to take care of bathroom needs independently for enrollment in the 3-4 class or the prek class.  Toddlers do not need to be potty trained. 
All children, regardless of creed, sex, national or ethnic origin, are welcome to attend First Kids Preschool.	


Enrollment Information:
A child is enrolled in First Kids Christian Cooperative preschool when:
Completed and paid registration form is accepted by the Director.  Registration fee is $50.00, non-refundable. 
Complete Enrollment Packet which includes:
Physician-signed and dated medical form, submitted prior to the first day of preschool.
Completed health record, per state guidelines
Emergency Contacts and Emergency Transportation permission
List of approved transport providers
Walking field trip permission
Photography & Print permission/Speech Evaluation permission
ALL forms must be completed and turned in PRIOR to the first day of attendance.



Tuition and Other Fees
Tuition payments are due on the 1st of the month starting in September and ending in May.  If the 1st falls on a holiday, weekend or any other day that school is not in session, tuition payments are due the next school day.  Please make checks payable to First Kids Preschool.  Payments received after the 5th day will be charged a late fee of $10.00.  If a person has insufficient funds to cover a check, that person will be charged any bank fees in addition to the original amount of the check.  If someone bounces a check more than twice in a school year, the person will be asked to pay with cash or money order. Electronic payment is available using a checking or savings account. Credit card/Debit Card payments are no longer accepted due to rising bank fees.

Supply fee of $30.00 will be due in February.

Withdrawal Policy:
All registrations will be for one school year.  A parent may withdraw a child at any time; however, withdrawing the child will not eliminate the parent’s financial obligation to First Kids.  

The Board will review each withdrawal on an independent basis to ascertain what refund will be applicable if any.

If a child is out of control and his behavior is consistently disruptive or destructive, or results in harming others or property, he/she may be asked to withdraw from the program. For further information see Suspension/ Withdrawal on page 13. 


Arrival/Dismissal
Children arriving for preschool only, may arrive no earlier than 15 minutes prior to the start of class.  A staff member will meet the child in the designated carline area and bring the child to class.  

PARENTS OF 2-3’s class should park their cars at the east side of the parking lot at First Place and bring their children personally to the 2-3’s room on the second floor.  Parents of 2-3’s children should pick up their children in the same way.
If you have both a 2-3’s student and a preschooler, drop your preschooler off in carline and then park and bring in your toddler.  At pick-up, park, pick up your 2-3’s student from the 2-3’s classroom and then collect your preschooler from the church foyer.

Please remember that class starts at either 8:30am or 9:00am.  If you arrive after the designated start time, you will need to park and bring your child to class.  Arriving late disrupts the entire class and the class schedule.  Please make every effort to be on time.  

Toddlers will be dismissed at 11:30.  Preschoolers will be dismissed at 11:45am.
A staff member will dismiss the children one at a time to an approved adult in the carline.  If another adult is to pick up the child and is not on the original pick-up list, please notify the preschool in writing.  That person must show proper identification upon arriving at the preschool.  In case of emergency, please notify the Director’s office at 937-335-2826. If you are late to pick up your child, an additional fee may be added.    

PLEASE USE THE CARLINE.  Do not park and walk to the carline.  This is a safety hazard for the children and causes congestion problems in the parking lot for those people who use the church for purposes other than preschool. 
Weather-Related Closings
 FOR ALL CLASSES - If there is a weather related delay for Troy City Schools, the Preschool will open at 9:30am with carline starting at 9:15am.  If Troy City Schools are closed, the Preschool will be closed.  Please tune to Channels 2 or 7 for announcements.  You can also check Troy City Schools website at  http://www.troy.k12.oh.us/  A “Remind” announcement will be sent out by the preschool director.

In the event of a school cancellation due to weather, the preschool will be closed. Extended care will also be closed.    Please make alternate arrangements for daycare early in the year. 
Do Not wait for the morning of the first cancellation.


Holidays
First Kids Preschool will observe holidays using the Troy City School’s schedule for days off.
	Labor Day
	Thanksgiving Day and Friday after
	Christmas/Winter Break
	Martin Luther King Day
	President’s Day
	Good Friday
	Spring Break
	Memorial Day


Attendance Policy
Please notify the Director prior to 8:30am if your child will be absent that day.  The phone number is 937-335-2826.
If a staff member is absent, a qualified substitute will be present.


Clothing and Supplies
Dress your child appropriately for play:  Roomy, washable play clothes are best for school.  When the children use paint, paint shirts are worn.  However, accidents and spills still happen.  

Clothes should be easy manipulated for bathroom needs.  It can be frustrating for your child if they have an accident because they cannot remove their pants, overalls, tights etc. in time to use the restroom.  

Jackets should be washable and suitable for outdoor play.  Girls are encouraged to wear shorts under dresses for modesty. Children should wear comfortable, well fitting shoes, appropriate for walking and playing outdoors.  Closed toed shoes are necessary for riding bikes and using climbing equipment.  Flip flops are NOT recommended.

Please dress your child appropriately for the weather and outside play – hats, gloves, snow boots and coat/jacket in cold weather;  t-shirts, shorts and sunscreen or hats in warm weather. Please note – Due to ODJFS regulations, staff can NOT apply sunscreen to our students.  Please do this ahead of time. 

A complete extra set of clothes should be kept in a zip lock bag in your child’s book bag in case of accidents or getting messy.  Be sure this extra set of clothes is always climate appropriate and that they still fit your child.

Children should bring a book bag/backpack large enough to carry home folder, change of clothes and projects.  ALL belongings should be marked with the child’s first AND last name.  

PARENTS OF 2-3’s students should provide a diaper bag with all the items your child might need for a three hour period.  This includes but is not limited to diapers, wipes, and complete change of clothes. The toddler teacher will make arrangements for the storage of extra diapers and wipes with each toddler parent.


Personal Property 
Children should not bring personal toys, jewelry or other items to school unless it is their turn to be “Student of the Day” or it is their turn for the shape/color bag or letter bag.  Toys and personal items have a way of becoming lost or broken.  First Kids Preschool Staff is not responsible for broken or lost items.  


Outdoor Play
Research has shown that children stay healthier when they have daily outdoor play.  Based on this information and state requirements, outdoor play will be included in our program on a daily basis.  We will limit the amount of time outside when the temperatures are very warm or very cold.  Children will not be taken outside when the temperature is below or wind chill is below 30 degrees Fahrenheit or above 90 degrees Fahrenheit.  If the situation requires it, we will also adjust outdoor time due to rain, threatening weather, ozone warnings, etc.  On days that outdoor play is not provided due to these inclement conditions, we will include a time for indoor gross motor activities such as climbing in our indoor climbing room, dancing and exercising, parachute play or other physical activities.  Please send your children with the proper clothing so that they may be comfortable and safe when we are outside.  This includes appropriate snow attire as we will play outside in the snow.


Health Policy
Control of communicable diseases is of prime concern in the preschool setting.  Therefore, please keep your child at home if any of these symptoms are present:
Elevated temperature (over 100.5 degrees Fahrenheit).  Must be fever free for 24 hrs.
Diarrhea.  Symptom-free for 24 hrs.
Vomiting within a 24-hr. period.
Sore throat or difficulty swallowing.
Severe coughing.			
6.   Evidence of any lice, scabies, or other parasitic condition; untreated skin conditions (poison ivy).
7.   Conjunctivitis (pink eye).
Difficulty or rapid breathing.
Yellow skin or eyes.
Unusually dark urine or gray or white stool
Stiff neck with an elevated temperature.

If a child becomes ill while at preschool, the parent or guardian will be notified and asked to pick the child up immediately.  The child will be isolated from the other children in the class, but not unsupervised.

In the case of a contagious disease, please notify the Director, who will send home to the other parents a notice of the warning signs.

Please notify your child’s teacher of any unusual scrapes, bruises, or injury.  The school does not administer any medications.  If your child has a life threatening condition, (asthma, diabetes, etc.) which may need the administration of medication, notify the administrator so that arrangements can be made.


Meals, Snacks & Birthday Treats
First Kids Preschool offers a morning snack to all children who attend preschool.  Part of attending a cooperative preschool means participating and contributing to your child’s class in a variety of ways.  One way we ask parents to participate is for each parent to donate a snack item once a month for the class.  Below are some snack ideas for parents to consider: (this list is not all inclusive)

SNACKS
The State of Ohio requires snacks to include at least two of the four food groups.  Below are some examples of snacks that the kids love and meet State requirements.

Fruits – apple slices, banana chunks, orange slices, grapes, raisins, yogurt covered raisins, blueberries etc.   You could provide a fruit dip or yogurt dip.

Vegetables – carrots, celery, cauliflower, cherub tomatoes. Kids love to dip veggies in ranch dressing.

Dairy - Pudding cups, yogurt cups, Gogurts, cheese cubes, string cheese.

Grains - Graham crackers, Graham sticks, Teddy Grahams, Cheezits, pretzels, Gold Fish crackers, Nilla wafers, whole wheat or enriched crackers with cheese spread or cream cheese, any cereal mixes, muffins, banana bread, pumpkin bread, cornbread.

ALLERGIES OR INTOLERANCES:  Your child’s teacher will notify you of any food allergies within the first week of school.

Lunch
Parents of children attending First Kids Preschool during extended day hours must provide their child with a nutritious, well balanced lunch.  Lunch is served at 12:00pm.  First Kids Preschool has a refrigerator to keep lunches cold and a microwave to heat lunches.  All lunches must be sent in a suitable container and be clearly marked with the child’s first and last name.



Birthdays
Birthdays may be celebrated at preschool.  Please notify your child’s teacher in advance for the date you want to provide “birthday treats”.  These treats do not need to be from the “nutritious” guidelines.  Cupcakes or cookies are fine as long as paired with something nutritious.  E.g.: cupcakes and apple slices or cookies and raisins. Please check with your child’s teacher regarding any food allergies classmates may have.

If your child has a summer birth date, please make arrangements with the child’s teacher to celebrate their half year birthday.


Field Trips
 Walking:
The teachers will plan field trips locally.  Examples of field trip destinations are the Fire Station, Post Office, Troy Library and Hayner Cultural Center.  Only children enrolled in the program will be permitted to attend.  Each child must have a signed permission slip in order to participate.  All field trips will be within walking distance. 

Non walking trips:
Field trips not within walking distance will be family events on Saturdays or Sundays.  Examples of these types of field trips are visit to Fulton Farms, Miami County Park District Events, etc.  Parents and siblings are welcome and students will ride to and from with their own families.


Suspension/Withdrawal
There are times when it becomes necessary to evaluate the behavior of a child in class.  If this happens, the child’s parent(s) and Director will hold a conference to determine what is best for all parties.  If a child continues to be out of control and his behavior is consistently disruptive or destructive, or results in harming others or property, he/she will be asked to withdraw or will be removed from the program.  


Safety Issues
All children will be supervised at all times by a First Kids Staff member. 

 In case of an injury to a child, the staff will assess the situation, keep the victim still, move the children to a safe area, and call 911 if necessary. Staff will NOT transport a sick or injured child.  A staff member will accompany the rescue squad in the event the child needs to be transported.  The staff member will stay with the child until a parent arrives.  Parents will be notified immediately.

In case of an injury to a staff member, the above procedures will be followed and the emergency contact person listed on the staff emergency medical form will be contacted.

In case of a general emergency, the staff will refer to the posted emergency procedure plans or follow the directions of authorities.  Parents will be notified immediately by telephone and/or by posting a sign on the door. Attendance will be taken to ensure the whereabouts of the children.

In case of threat of violence, the staff will follow our lockdown procedures. The staff will follow the directions of the authorities.  Attendance will be taken to ensure the whereabouts of the children. 
  
An Accident/Injury report will be completed and a copy given to the parent/guardian and a copy will be kept on file when there is:

 An illness, accident or injury requires First Aid treatment
 A bump or blow to the head
Emergency transportation
 Unusual or unexpected event which jeopardizes the safety of the children or the staff such as a child leaving the center unattended.
Pursuant to the First United Methodist Church and First Kids Christian Cooperative Preschool Policies and Procedures, there is to be no smoking, drinking of alcohol or use of illegal substances on the church grounds.  It is also illegal to have a concealed weapon pursuant to Ohio Revised Code Section 2923:1212.


Custody Agreements/Parental Rights
If you wish us to honor a custody agreement, we must be aware of the terms of the agreement.  A most recent, certified copy must be on file in the director’s office.


Newsletters
Monthly newsletters will be sent home and/or posted on the website, containing information regarding events and scheduled activities.  Your child’s teacher may also send home a weekly or daily newsletter specific to the class.


Parental Concerns
Any questions or concerns that need to be addressed should be brought directly to your child’s teacher.  If you do not receive satisfaction after speaking to the teacher, please contact the director.  If you are not satisfied after meeting with the director, a meeting with the teacher, director and member of the school board will be arranged.  All matters will be handled confidentially.   

First Kids Parents Preschool Page	
First Kids Preschool operates a private, members only facebook page for parents. Please use this page to share positive information about play dates and special events. This is not the place to complain about teachers or the preschool. You may call 937-335-2826 and ask for Bridget if you have any complaints, questions or concerns. Thank you! 

Tax ID
Tax ID number is   31-0543279.



Discipline
First Kids Christian Cooperative Preschool is committed to a proactive, Christ-like approach to discipline, with actions and words to help the child learn self-control, problem solving skills, and acceptable behavior.  Careful planning of the child’s environment and activities encourages positive and appropriate behavior.  
	When conflicts arise, teachers may incorporate the following procedures:
Redirection to more appropriate behavior, which may include moving the child to another activity or area of the classroom.
Discussion between the teacher and child who displays the inappropriate behavior.
Loss of a privilege or toy.
Removal from the situation (recovery areas are provided in each classroom).  When the child has regained composure, he/she will rejoin his classmates.
Severe misbehavior will result in immediate removal from classroom and a parent will be notified.
*The Director may arrange for a conference with the teacher, parent and/or child.
Physical or verbal punishment is never an acceptable form of discipline.
Children will NEVER be allowed to manage or discipline other students.  

Parent volunteers will never be asked to discipline a child.  Parent volunteers are asked to bring unwanted child behaviors to the teacher’s attention. 
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All rules contained in this document are effective 9/1/07.
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Cooperative Parent Participation Agreement

I understand that First Kids Christian Cooperative Preschool is run as a parent cooperative and as such agree that I will participate in certain aspects of my child’s preschool experience.  

I understand that my family is responsible for two (2) cooperative acts per month.  These may be inside or outside of the classroom.  I understand that I am responsible to provide snack for my child’s class once a month (twice a month for 5 day prekindergarten).

I understand that I must make every effort to provide the class with a “Room Helper” once a month during the school year.  I understand that a “Room Helper” can include parents, grandparents, other family members or babysitters. 

 I also understand that I may opt out of the Room Helper role by volunteering to:
Serve on the Preschool School Board as a parent representative.  The board meets once a month in the evening.
Serve as Scholastic Books coordinator for the preschool.
Serve as Parent Coordinator (serves on fundraising committee and parent coffee morning committee).
Donate $25 to the preschool for each month you do not wish to volunteer in the classroom.

“Room Helpers” may be asked to do the following:

supervise center activities
assist the teacher passing out/collecting supplies
clean up after certain activities
read a story
assist children with mailboxes
assist children with coats/backpacks at dismissal time
chaperone a field trip
chaperone outdoor activity
assist teacher
notify director or church personnel in case of accident or emergency

I understand that I will be asked from time to time to provide supplies for the classroom as requested.  Supplies may include but are not limited to:  tissues, antibacterial hand wipes, hand soap, paper towels, baby wipes, plastic baggies etc.

I understand that if I have questions regarding my cooperative responsibilities I should ask my child’s teacher or the Director.

Signed: ____________________________________

Parent of : _________________________________

Date: __________________
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(9) Humiliate, threaten or frighten children.

(10) Subject children to profane language or verbal abuse.

(11) Make derogatory or sarcastic remarks about children or their families.

(12) Punish children for failure to eat or sleep or for toileting accidents.

(13) withhold any food, (including snacks and treats), rest or toilet use.

(14) Punish an entire group of children due to the unacceptable behavior of one or a few.

(15) Isolate and restrict children from all activities for an extended period of time.

5101:2-12-23 Evening and overnight care.

(A) A child care center is considered to be providing evening and overnight care when children are in
attendance any time between the hours of seven p.m. and six a.m. Care being provided during these
hours shall comply with all applicable rules of Chapter 5101:2-12 of the Administrative Code and the
additional stipulations of this rule.

(B) Evening and overnight care shall must ensure that children are safe and the center is secure.
(1) Child care staff members shall remain awake at all times, and shall supervise sleeping children.

(2) The center shall provide adequate lighting indoors in all areas, including bathrooms, hallways, and
sleeping rooms to ensure that child care staff members are able to see all children at all times.

(3) Persons on the premises during evening and overnight care hours shall be limited to persons
authorized by the administrator or owner and parents and guardians of children in care.

(4) Parking areas, outdoor walkways, and all building entrances shall be adequately lighted for safety and
security.

(5) The center shall provide a written security plan that ensures that access to the center is limited to
parents and guardians of children in care and authorized persons. The center shall ensure that children
are supervised at all times during limited access hours. The plan shall ensure the supervision of the
children.

(C) The center shall provide a safe evening and overnight care program and schedule.

(1) The center shall provide sleeping arrangements so that sleeping children are cared for separately from
children who are awake, and so that sleeping children are not disturbed by arrivals and departures.

(2) The center shall ensure areas where children sleep during evening and overnight care are on the
building’s ground floor unless another floor has been approved for the care of sleeping children by the
local fire official having jurisdiction.

(3) Bedtime routines shall be developed in consultation with parents or guardians.

(4) The center shall have a program of activities before bedtime, which allows for children’s individual
choices and needs. Activities may include meals, play, homework, relaxation, personal grooming, and
outdoor play during daylight hours.

(5) Each child in care during evening and overnight hours shall be provided with an individual blanket and
a crib or a cot, as required in rule 5101:2-12-19 or 5101:2-12-42 of the Administrative Code.
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